	 Slough and Wexham Community Table Tennis Coach – Job Description


	Job title:
	 Slough and Wexham Community Table Tennis Coach


	Job summary:
	To implement a local ETTA school club link programme in pursuit of the following key performance indicators:

1. more PremierClubs to have achieved Clubmark

2. more links with school sport partnerships

3. increased junior membership of ‘Clubmarked’ PremierClubs  

Main work areas:

· Coaching (‘hands on’) in schools and clubs

· Club development specifically aimed at achieving Clubmark
· Building teams of volunteers (coaches) to sustain Table Tennis activity in schools and clubs



	Responsible to:
	English Table Tennis Association Regional Development Officer



	Reports to:
	English Table Tennis Association Regional Development Officer and a management support group that will include Cippenham Table Tennis Club Chairman, ETTA Regional Development Officer, Slough and Wexham School Sport Partnership. 


	Employed by:
	English Table Tennis Association 


	Employment status:
	18 month fixed term contract subject to satisfactory performance. 



	Hours:
	Part time: 400 hours a year. (average 10 hours per week)



	Office base:
	Sourced locally



	Salary:
	Part-time: £15 per hour

	Operational budget
	Defined allocations to include: travel (business mileage @ 26p per mile), training and operation costs



	

	Areas of responsibility:

	Clubmark & PremierClub
	Work with agreed clubs to complete a Record of Achievement File and achieve Clubmark

Deliver coaching in PremierClubs to young school people 

	Schools Table Tennis 
	Deliver coaching in schools to young school people

Organise inter and intra school competitions

Organise leadership (TT Networker) and umpiring courses for young school people

	Coach education
	Where appropriate deliver coach education courses for school staff and adults other than teachers

	Record keeping & management statistics


	Record hours worked (coaching, development, travel)

Record number of schools and pupils attending each session coached

Collate and produce statistics for ETTA to report against the school club links plan KPIs



	Training and duty of care
	Commit to a managed continuous personal development plan

Agree to abide by ETTA (scUK) ’code of ethics and conduct for sports coaches, equity & child protection policies
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	Slough and Wexham Community Table Tennis Coach – Person Specification


	CRITERIA
	ESSENTIAL
	DESIRABLE
	METHOD OF ASSESSMENT

	Qualifications and Training
	
	
	

	Qualified ETTA Level 2 coach
	
	
	Application form

	Qualified ETTA Development Officer silver award
	
	
	

	Good literacy and numeracy skills (minimum 5 GCSE’s or equivalent)
	
	
	

	Have or be willing to obtain a Criminal Records Bureau ‘enhanced disclosure’
	
	
	

	Hold adequate personal liability insurance
	
	
	

	Possess a current driving licence or have regular access to effective means of transport
	
	
	

	Have or be willing to gain a first aid qualification
	
	
	

	Have or be willing to gain child protection awareness training
	
	
	

	Have or be willing to gain sports equity training e.g. A club for All
	
	
	

	Other contemporary training with ETTA, sports coach UK or similar
	
	
	

	Be at least 18 years of age
	
	
	

	

	Experience & understanding
	
	
	

	Experience of coaching/teaching young people Table Tennis ideally in a range of environments including schools/clubs/community settings
	
	
	Application form/ Interview

	Experience of working in/with Table Tennis clubs and volunteers 
	
	
	

	Have an awareness of health and safety issues in Table Tennis
	
	
	Interview



	Understand ETTA player pathways and coaching guidelines relevant to the coaching role.
	
	
	

	Understand child growth and development
	
	
	

	Understand the principles of the Long Term Athlete Development model and implications for coaching
	
	
	

	Aware of ETTA Child Protection guidelines and policy and ETTA Equity policy
	
	
	

	Understand and have a commitment to equal opportunities and anti discriminatory practice
	
	
	

	Understand PESSYP school club link key performance indicators (KPIs)
	
	
	

	

	Personal Qualities
	
	
	

	Relate well to and be a good motivator of young people
	
	
	Reference

	Strong communication, interpersonal, planning and organisational skills.
	
	
	

	Ability to monitor and evaluate
	
	
	

	Ability to lead and motivate others
	
	
	

	Ability to meet agreed targets
	
	
	

	Ability to work efficiently, unsupervised and with good time management skills
	
	
	

	Basic IT skills 
	
	
	Application form

	

	Special aptitudes
	
	
	

	A commitment to a flexible working week, available during unsociable hours - evening and week-ends
	
	
	Interview



	A willingness to learn and demonstrate a commitment to continuous professional development
	
	
	

	Ability to deal with conflict and aggressive situations
	
	
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